
QUESTIONNAIRE FOR MAIN SERVICE SUPPLIERS
	TITLE:       
	FIRST NAME:
     
	SURNAME:
     
	YEAR OF BIRTH:
     

	ADDRESS: 
	STREET: 
     
	TOWN:
     
	POST CODE:
     

	BUSINESS LICENCE (translation and interpretation):
	YES
  FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	Other:
     

	OCCUPATION (specify): 
	     

	EDUCATION (specify):
	     


Where there is the possibility of checking a box: if you want to answer “yes”, please check it; if you want to answer “no”, please do not check it.

1. Native speaker – means that you are a native speaker of the target language.
2. If you are a native speaker of the target language, please state, in the column headed “proofreading”, whether or not you do language correction. If you are not a native speaker of the target language, state whether or not you have the possibility of having the translated text checked by a native speaker.
3. SP – standard page = 1800 characters. A standard page is a page of thirty lines and sixty characters per line. On the basis of the statistics of the Word text editor, one standard page is the sum of words and characters including spaces of the entire text divided by 1800. Word = a character or succession of characters divided by spaces.

4. Certified – state whether or not you have a registration stamp as a judicial translator of the pertinent language combination.
· TRANSLATIONS
	Language pairs 
	Price per SP / word
	Daily output

(no. of SP / words)
	Certified
	Native speaker
	Proofreading

	From (source)
	Into (target)
	
	
	
	
	

	     
	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Experience and education in that language (specify also the number of years of practice):
	     


Options for the ‘level’ column: accompanying interpreting (e.g. business meetings), consecutive interpreting (e.g. conferences, lectures) or simultaneous interpreting 
(e.g. conferences or lectures using interpreting equipment).

· INTERPRETING
	Language pairs
	Level
	Price per 
	Certified

	From (source)
	Into (target)
	
	Hour
	½ Day
	Day
	

	     
	     
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	     
	     
	     
	 FORMCHECKBOX 


	Experience and education in the given language (specify also the number of years of practice):
	     


	· CONTACT INFORMATION
	· COMPUTER
YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 


	Contact type
	Where can we reach you? (at home, office, etc.)
	At what times can we get in touch with you at the given contacts?
	What editors do you use?
	Please specify your computer skills: tables, graphs, graphic layout, styles, contents, or indexes. Specify for each editor.

	Tel.
     
	     
	From      to     
	MS Word
 FORMCHECKBOX 

	     

	Tel.
     
	     
	From       to      
	MS Excel
 FORMCHECKBOX 

	     

	Mobile
     
	     
	From       to      
	MS PowerPoint
 FORMCHECKBOX 

	     

	Fax
     
	     
	From       to      
	Other:      
	     

	E-mail
     
	From      to     
	     
	     


	Have you ever worked for us before?
YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 

	If so, for which branch office?
     

	Have you contacted any of our other branches?
YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 

	If so, which one?
     

	Are you prepared to work under ‘express’ terms?
YES
 FORMCHECKBOX 

NO
 FORMCHECKBOX 

	If yes, please state (within 2, 6, 12, 24 hours).      


	Do you use any of the following software tools?
	Do you have experience of working with any of the applications specified below?
	State any other software tools that you can competently work with. 

	(check as appropriate)

trados
 FORMCHECKBOX 
wordfast
 FORMCHECKBOX 

DEjavu
 FORMCHECKBOX 

passolo
 FORMCHECKBOX 

star transit
 FORMCHECKBOX 

sdlx
 FORMCHECKBOX 


	ADOBE ACROBAT
 FORMCHECKBOX 

ADOBE FRAMEMAKER
 FORMCHECKBOX 

ADOBE PAGEMAKER
 FORMCHECKBOX 

QUARKXPRESS
 FORMCHECKBOX 

INTERLEAF
 FORMCHECKBOX 

COREL VENTURA
 FORMCHECKBOX 

COREL DRAW
 FORMCHECKBOX 

ADOBE PHOTOSHOP
 FORMCHECKBOX 


	     



SPECIALIZATION
(check as appropriate)

	Field
	

	Quality Audit
 FORMCHECKBOX 

Cars
 FORMCHECKBOX 

Banking
 FORMCHECKBOX 

Fiction
 FORMCHECKBOX 

Biology
 FORMCHECKBOX 

Transport
 FORMCHECKBOX 

Timber Industry
 FORMCHECKBOX 

Ecology
 FORMCHECKBOX 

Economy
 FORMCHECKBOX 

Electrical Engineering
 FORMCHECKBOX 

Power Engineering
 FORMCHECKBOX 

Pharmacy
 FORMCHECKBOX 

finance
 FORMCHECKBOX 

Physics
 FORMCHECKBOX 

Geology
 FORMCHECKBOX 

Chemistry
 FORMCHECKBOX 

internet
 FORMCHECKBOX 
 Cybernetics
 FORMCHECKBOX 

Laboratory Technology
 FORMCHECKBOX 

Aviation
 FORMCHECKBOX 

management 
 FORMCHECKBOX 

marketing
 FORMCHECKBOX 

Medicine
 FORMCHECKBOX 

Medical Technology
 FORMCHECKBOX 

Metallurgy
 FORMCHECKBOX 

Standards
 FORMCHECKBOX 

	Trade
 FORMCHECKBOX 

General
 FORMCHECKBOX 
 Paper Industry
 FORMCHECKBOX 

Computers
 FORMCHECKBOX 

Politics 
 FORMCHECKBOX 

Food Processing Industry  
 FORMCHECKBOX 

Law
 FORMCHECKBOX 

Test Reports
 FORMCHECKBOX 

Psychology
 FORMCHECKBOX 

Light Current Engineering
 FORMCHECKBOX 

Foundry
 FORMCHECKBOX 

Sociology
 FORMCHECKBOX 

sports
 FORMCHECKBOX 

Civil Engineering
 FORMCHECKBOX 

Mechanical Engineering
 FORMCHECKBOX 

Technology
 FORMCHECKBOX 

Telecommunications
 FORMCHECKBOX 

Textile Industry
 FORMCHECKBOX 

Accounting
 FORMCHECKBOX 

Veterinary Medicine
 FORMCHECKBOX 

Viticulture
 FORMCHECKBOX 

Water Management
 FORMCHECKBOX 

Military
 FORMCHECKBOX 

Weapons
 FORMCHECKBOX 

Public Health
 FORMCHECKBOX 

Agriculture
 FORMCHECKBOX 



OTHER SPECIALIZATIONS:      
NOTES:      


